Dear Exhibitor:

The HOME, LAWN & GARDEN EXPO will be held at the Decatur Civic Center on March

16, 17, 18, 2012. This year will be our 31st anniversary and we are making plans for
another great show.

The Home, Lawn & Garden Expo provides the homeowners of Central lllinois many
opportunities to “meet the experts” in everything to make their home, lawn, or garden
complete. This event is a great way to promote your business to thousands of your
potential customers in just three days! In the past, we surveyed our vendors and 80%
of their responses stated that new business was generated from the Expo.

This year’s show hours will be as follows:

Friday, March 16 5:00 p.m.-=8:00 p.m.
Saturday, March 17 10:00 a.m. = 6:00 p.m.
Sunday, March 18 11:00 a.m. - 4:00 p.m.

Enclosed are two copies of the contract. Rental for this three day event is $285.00 for
the first 10' x 10" booth space, additional booth spaces will be $250.00 each. To assure
your booth space in the Expo, please return one completed copy of the contract by
November 18", 2011. Keep one copy of the contract for your file. There are two places
on the contract that you will need to sign. Exhibitors will be placed on the floor plan as
received; location assigned upon availability.

This show is filled on a first come, first served basis.

Our goal is to have each show be even more successful than the last. In an effort to
provide more variety and excitement for our patrons, the Civic Center reserves the right
to limit same industry/product vendors.

We are also very excited to be able to offer the following special:
Enhance your Marketing Efforts: Meet Your Prospects At the Door!

Qualified Home Lawn and Garden Vendors may purchase additional outdoor “On
the Lawn” spaces at the rate of $12.50 per 10x10 space, or they can make the
biggest impression by booking space on the front door concrete pad at just $15
per 10x10 space.

Overflow “On the Lawn” space for Vendors on the waiting list is $100 per 10x10
space and will only be made available when the show sells out and there is no
booth space available indoors.



As an added bonus, we urge exhibitors to join our staff for a pre-show reception in their
honor on Friday, March 16th from 3:00 p.m. — 6:00 p.m. in the Decatur Civic Center
Meeting Room. We will be celebrating another show and all of our wonderful exhibitors!

If you have any questions or would like more information, please contact Kimmy Werren
or Mike Pritchett at (217) 422-7300. We look forward to the 2012 Home, Lawn &
Garden Expo and hope to see you there!

Note: The Decatur Civic Center reserves the right to change, cancel, substitute and/or offer
additional services to any programs described above.

Sincerely,

Kimmy Werren
Show Manager

Enclosures



2012 HOME, LAWN & GARDEN EXPO

Decatur Civic Center
March 16,17,18, 2012
EXHIBITOR CONTRACT

Please print clearly!

Business Name

Representative

Address

City State Zip
Phone: () Fax: ()

Email Address

Brief, detailed description of business, products, and/or services (only one business per
exhibit allowed):

The above named firm hereby rents from the Decatur Civic Center Authority
booths for the 2012 Home, Lawn & Garden Expo.

Booth cost:  $285.00 first 10' x 10" exhibit booth

Additional 10 x 10 booth space $250.00 each

Booth will include: 10" wide x 8' high back drape

10" wide x 3" high drapes on each side
Houselights, heat/air-conditioning
Exhibitor sign

4 exhibitor badges

akhwpnE

The above named exhibitor shall abide by the rules and regulations of the 2012 Home,
Lawn & Garden Expo, the Decatur Civic Center Authority, and local fire and law
enforcement agencies.

SHOW HOURS: Friday, March 16 5:00 p.m. = 8:00 p.m.
Saturday, March 17 10:00 a.m. — 6:00 p.m.
Sunday, March 18 11:00 a.m. — 4:00 p.m.

THE DECATUR CIVIC CENTER REQUIRES %2 OF THE TOTAL DEPOSIT DUE WITH
THIS SIGNED CONTRACT. FINAL PAYMENT MUST BE RETURNED NO LATER
THAN FEBRUARY 16th, 2012 PRIOR TO THE EXPO!!!



**The deadline to reserve last year’s 2011 booth space for
Home, Lawn, & Garden 2012 is November 18™, 2011.

**Booths will not be reserved until a signed contract is received

1. All exhibitors agree to provide a door prize (minimum $25.00 value) to be given
away. This excludes discount gift certificates. The exhibitor will give said door prize
away and will be responsible for contacting the winner. Vendor will hold drawing at
vendor’s own booth. The door prize space must be filled in on the Equipment
Rental sheet when this contract is returned.

2. The Decatur Civic Center Authority is not responsible for lost or stolen items, nor
shall it be responsible to the exhibitors or their employees for loss or injury (other than
from the Authority’s negligence).

3. MOVE IN PROCEDURES: Exhibitors may move in Thursday, March 15 from 9:00
a.m. to 9:00 p.m. Friday, March 16 from 8:00 a.m. to 3:00 p.m. No move in will be
allowed after that time—sorry no exceptions. All move in will be done through the
east side service door located on Jackson Street. Move in will not be allowed
through the Civic Center lobby.

4. MOVE OUT PROCEDURES: All exhibits must remain up until the Sunday 4:00
p.m. closing time. All exhibits are to be removed from the Civic Center no later than
8:00 p.m. Sunday, March 18th, 2012. Vehicles are not allowed near the building for
move out until Civic Center staff has closed the show. To be fair to our patrons,
move out will not be allowed through the Civic Center lobby.

5. EXHIBITOR PARKING: Exhibitors must park in the Civic Center parking lot at no
charge. Large vehicles or trailers must park at east end of lot.

6. SHOW OFFICE: Will be located at the ticket taking entrance. During show hours
callers may leave messages at (217) 422-7300.

7. EXHIBITOR HOSPITALITY AREA: The Civic Center Meeting Room will be available
during the show and will offer coffee and water.

8. EQUIPMENT RENTAL: If you need tables or electricity, they are available for a
rental fee; equipment, including electrical outlets, should be ordered no later than two
weeks prior to show. Please refer to the equipment rental form for details. Exhibitors
requiring telephone hook-ups are requested to contact Ameritech for the necessary
arrangements. Order must be placed no later than two weeks prior to show. Exhibitors
are welcome to use their own equipment. If you request a “walk-thru” set-up for
your booths, please indicate on your contract as you must be on the end of an
aisle.

9. FOOD & BEVERAGE: Individuals may not bring food or beverages into the building.
The Civic Center reserves all rights to food and beverage sales.

10. PRODUCT SOLICITING: Only the product described in contract by USER can be
sold in booth. No exceptions. NO MICROPHONES or portable PA systems allowed in



booth.

11. CANCELLATION OR FAILURE TO OCCUPY: Since failure to perform as
advertised by the exhibitor is damaging to the reputation of the Civic Center, it is agreed
that all advance deposits shall be forfeited if terms of contract are not met.

12. CLEANING OF EXHIBITS: The Show Management will arrange for sweeping out of
aisles. Exhibitors must, at their own expense, keep their space clean, dusted, and in
good order.

13. SMOKING: In compliance with the lllinois Clean Indoor Air Act, smoking is not
permitted in the Decatur Civic Center.

14. ON THE LAWN: Contracting for “On the Lawn” outside exhibition space is
conducted separately from this agreement. Please contact the Civic Center at (217)
422-7300 for details.

15. The Decatur Civic Center will charge a $25.00 fee to any vendor who wishes to
distribute any food item(s) to the patrons of the Home, Lawn, & Garden 2011.

If the above terms meet with your approval, please sign below and return this contract
along with your specified exhibiting fees. Make all checks payable to the Decatur Civic
Center. When countersigned, this contract is valid.

X X
Exhibitor Decatur Civic Center Authority




EQUIPMENT RENTAL
EQUIPMENT RENTAL MUST BE REQUESTED TWO WEEKS PRIOR TO SHOW!
Rental rates are for show duration.

Quantity Total
10' x 10" Booths at $285.00 each
Additional 10” x 10” Booths $250.00 each
8 ft. Banquet Tables at $10.00 each
8 ft. Banquet Tables Skirted at $25.00 each
Distribution of food items $25.00
110 V (20 Amp) Electrical Outlet at $20.00 each
220 V Electrical Outlet (if available) at $30.00 each
Amperage

*Please note there is limited 220V electric available
on first come first serve basis.

TOTAL PAYMENT ENCLOSED

Door prize to be given away:

Please remember that each vendor will hold their own drawing at their booth.
The door prize space must be filled in on the Equipment Rental sheet when this
contract is returned.

Return completed contract and payment to: Decatur Civic Center
P.O. Box 380
Decatur, IL 62525



1. Location, Dates and Hours of Exhibit: Refer to front
pages of the'contract.

2. Installatlon and Dismantling: Refer to front pages of
the contract.

3. The Show Managemerbt e Iocatron of
space assigned to arm Exhibitor o a alance
agfunst congestion, to avoid confusi n |n Irm names, to
ecomp titive conditions or similar reasons, An
Exhibitor may not share or sublet space without
permission of Show management.

4, General Re%ulatlons Loud speakln% sound dlslpla S
re not]?ermltt he Show management re%e ve
to ref se any exhibit that doesn t, In t e|r
ci ri)t COB m t the eneral tenor o Ht
All’exh ackwalls and decorations will be li mlt(id
to 8"in heigh éce&ta%tual equipment that in nﬂrg]
operation € ce is %t Permlssmnt
e rrPnhent with abnormal heights must be o tarned
the Show management.

5. No sohcﬂmgbfor business shaII be permitted i |n aisles
or in other Exhibitor’s booths. Ex 1b ors may only
dlstrlbute sam es catalogu %s g ets an
B catlonss rrct within the conf |ne of their own
ooths. No Exhib orwr be permitted to conduct any
extreme 8romot|ona stunts without first obtaining
permission from Show management.

thllty Servic s and Booth Furnishings: Exhibitor

s hall have no aut or|t to |ncur and wilf not mcuran
expenses, cost or liab |ty as, or or agalnstt e Deca ur
Civic Center. The exhibitor will Ra\% san
expense whatspever in connection with_hjs exhibit,

In Iudrnig moving in and moving out. Exhibitor shall be
Irablée any and all damages that he ma: cause%nthe
building or otherwise Iin connectron wrth is exhi

7. All exhibit and booth material, partrcularly drag
curtains, table covers etc.. must compl
State and City Fire [_aws, Insurance Unden/vrrter and
Hotel safety fegulations and must be flamep ro%f All
ackin contal ers and similar materials must
emoved from the exhibition area upon completion of
the baoth arrangement. The Exhibitgr is restricted in
materials used o those which pass fire inspection.

Removal of&;gods No exhibit, or portjon thereof,
be remove ur|n the exhibition without the prior
er ten consent of the ecatur Civic Center.

9 INSURANCE If required by law, exhibitors must
WOI’ en S m] ensatlon com rehenstve
g néeral liabjlity, |nc uding products and comPIeted
erations, indepen ent co tractors ersona mslurr}/
ahd blanket contractual liability. ExHibitor, b ng
this contract, warrants they have the covera es re u|r
ItIs very stron%/recom ended that Exhibitors a
carry jnsuranceto cover loss of, or damage to, t e|r
exhibits or other personal property while such rogert
1s located at, or is in transit to or from the exhiqifi
site. While he DecaturCrwc Center ma%/rﬁrovr
securrt%/ 9uar S, |s Is solely as an accommodation to
Exhibitors and t e Decatur Civic Center assumes no
resp onsrbrlrtK or any loss, damage or Inj ur¥ to ang
roperty of the Exhibitor or fo of |ts of ?ers gents,
m Io ees or contractors, whet er attrib uta
fire, theftor any oth ercausew ésoever The
| |tor expressly agreés to save and hold harmless the

ec tur Civic Center, the managem age
ees from any and al| clarcr]n ?ratbrlgues and Iosses

for rnjﬁnes to persons (including death) or damage to
{)hré)%e):(tt zlitrlssnall elIl connection with Exhibitor’s use of
except such 10sses as may be the result of the sole
negligence of the Decatur Civic Center.

10. The Show management will cooperate fuIIy, but

cannot take res onsibility for dama; eto Exhibitor’s

pro ert osts mentselt ercom grn or going o

ovrngrtco sE Anyt amage du€ to |na uat

ac C S 1S BXN101 own r 0‘[181 11

g hibit Paﬁgto%]trrlve Exhl%ltorwnlgep evertheI/es

res nsrble for Ii)é)oth rent and no refund will be made.
|tors should carry insurance against these risks.

11 Unethlcal conduct or infraction of rules on the part
of the Exh |b|t?1r or his reﬁ)resentatrves or both will
b,{qut the Exhibitor or |s] ﬁresentatlves to dlsmlssal

J1e e |b|t area, In wi event It Is agreed that no
re un sh a|1| e{rga e, and further, the Decatur Civic

Center will not be [ial ran ages or expenses

incurred as a result o})sar(?dr n%/rssarp g P

12. Exhibitars, or their a ents must not |n%ure or deface
the walls orfl%or%oft‘ h mg 1 e booths, or the

eqU| ment at the booths. W tich damage ‘ap Pears
ama)égl itor 1s liable to the owner of the property

If the Exhibitor fails to occupy.the s ace contracted
%or Decatur Civic Center |% Fr)tyltped for“
amount t esépa e rental. oot ace |s not
occu e ore Show openrng the Show management
ave f(ght to use chh ace as it sees fIt t
|m|nate % aces In t ow. In the event that
the Show Is not eld for re%sons betyond the control of
the Decatur Civi¢ Center, the Deca ivic Center will
return to the Exhibitor all monres paid for space rental,
less the Exhi 1t0r f(gro rata share of the Decatur Civic'
Center qut- o ocket exp. endltures incurred for the
R?éiuctlon of the Show. In the event the Show is not
eld or an other reason, all monles revrously paid by
the Exhibitor will be refunded. In either of the
aforementioned events, the Exhibitor does hereby waive
any claim of damage, compensation or refund of mone
aid to the Decatur’ Civic Center, except to the extent o
uch relmbursement

14. Mi cellaneous The serving of alcohollc beverages

and/or foods b %/ Exhi |tors in angl art of the S

gremrses is not permitted, unless permission is grven by
how management, in advance.

Each Exhibitor must name at least one person to be its
representative in connection with installation, operation
and removal of exhibit.

Any and all matters or. questrons not sgeuf icall

covered by the preceding rules and regulations Shall be
subject to%he dgcrsron of the Show management.

Authorized Signature:

Decatur Civic Center:




	Cover Letter 2012.pdf
	Contract2012.pdf

