21st Annual Women’s Day
Decatur Civic Center
September 17", 2011, 9a.m. —2p.m.
EXHIBITOR CONTRACT

Please print clearly!

Business Name:

Representative:

Address:
E-Mail
City State Zip
Daytime Telephone () Fax ( )

Brief description of business, products and/or services (only one business per
exhibit permitted)

If your company has any restrictions, you need to let me know in advance.

The above named firm hereby rents from the Decatur Civic Center Authority
Booth(s) for the 2011 Women’s Day.

Booth cost:  $165.00 per 10° x 10’ exhibit booth

Booth will include:

10” wide x 10’ deep space

8’ tall back section with 3’ tall side sections
House lights, climate controlled

Exhibitor sign on back section of booth

2 exhibitor badges

One 8ft. banquet table topped and skirted

ogakrwdE

The above named exhibitor shall abide by the rules and regulations of the 2011 Women’s
Day, the Decatur Civic Center Authority, and local fire and law enforcement agencies.

SHOW HOURS: Saturday, September 17", 2011 9a.m. - 2p. m.



In order for every paying attendee to experience this show in its entirety, along with
the fact that the Decatur Civic Center advertises the show hours from 9:00am-
2:00pm, every exhibitor is required to remain for the entire show!! PLEASE do not
tear down before 2:00pm.

We thank you in advance for your consideration in this matter.

SHOW RULES

1. All exhibitors agree to provide a door prize (minimum $25.00 value) to be given
away during show hours. This excludes discount gift certificates. Exhibitors
are responsible for their own door prize. Exhibitors must have their own door
prize registration forms and collect the door prize registrations at their own booth.
It is the exhibitor’s responsibility to see that door prize registration slips are given
to the emcee for announcement. You may have your door prize winner
announced any time during the event. We will be announcing the winners on the
quarter of every hour.

2. The Decatur Civic Center will announce drawing winners during the show. The
vendors will be responsible for contacting the winners of any unclaimed prizes;
the Decatur Civic Center can no longer be responsible for unclaimed door prizes.

3. We encourage product sales and complimentary sampling and/or gifts at
Women’s Day! They are enthusiastically received by patrons and can attract
the attention of your new customers!

4. The Decatur Civic Center Authority is not responsible for lost or stolen items, nor
shall it be responsible to the exhibitors or their employees for loss or injury.

5. MOVE IN PROCEDURES: Exhibitors may move in Friday, September 16™,
2011, from 9 a.m. until 8 p.m. and Saturday, September 17th, from 6 a.m. -8
a.m. No move in will be allowed after 8 a.m. NO EXCEPTIONS! All move in
will be done through the east side service door located on Jackson Street. Move
in can no longer be allowed through the main entrance of the building.

6. MOVE OUT PROCEDURES: all exhibits must remain set-up until the 2 p.m.
closing time. NO EXCEPTIONS, PLEASE! All exhibits are to be removed from
the Civic Center no later than 5 p.m. on Saturday, September 17", 2011.

7. SHOW OFFICE: Will be located at the side of center stage in the arena.



8. EQUIPMENT RENTAL.: If you need additional tables or electricity, they are
available for a rental fee; equipment should be ordered no later than one week
prior to the show. Please refer to the equipment rental form for details. All
equipment must be requested prior to move-in. No electricity will be added
during move-in or day of show. Exhibitors requiring telephone hook-ups are
requested to contact AT & T Customer Service for the necessary arrangements: 1-
800-660-3000, minimum of two weeks to pre-order. Exhibitors are welcome to
use their own equipment. Exhibitors are not allowed to use pins or tape on the
booth curtains. S-Hooks will be available during move in.

9. EXHIBITOR PARKING: Exhibitors may park in the Civic Center parking lot
at no charge. You must park in the designated area located in the south or east
end of the lot.

10. FOOD & BEVERAGE: Individuals may not bring food or beverages into the
building. A concession area is provided for your convenience. Sampling of
products must be approved by Management prior to the show.

11. CANCELLATION OR FAILURE TO OCCUPY: Since failure to perform as
advertised is damaging to the reputation of the Civic Center, it is agreed that all
advance deposits shall be forfeited if terms of contract are not met.

NO REFUNDS.

If the above terms meet with your approval, please sign below and return this contact
along with your specific exhibiting fees. Make all checks payable to the

Decatur Civic Center. This contract is not valid until countersigned by an authorized
Decatur Civic Center representative.

Exhibitor Decatur Civic Center



EQUIPMENT RENTAL

EQUIPMENT RENTAL MUST BE REQUESTED NO LATER THAN
ONE WEEK PRIOR TO THE SHOW!

Quantity Total

10’ x 10’ Booths at $165.00 each

8’ Banquet Tables at $5.00 each
8’ Banquet Tables Skirted at $15.00
110 V Electrical Outlet at $15.00 each
(Limit one per exhibitor)

TOTAL PAYMENT ENCLOSED

Door Prize to Be Given Away

Please remember that exhibitors must collect door prize registration entries at their own booth!

Please note: Only 2 tables fit comfortably per booth. *One skirted table
is included in booth cost.

Return completed contract and payment to: Decatur Civic Center
P.O. Box 380
Decatur, IL 62525



1. Location, Dates and Hours of Exhibit: Refer to front pages of the contract.
2. Installation and Dismantling: Refer to front pages of the contract.

3. The Show Management may c?arpfc‘}e location of space asmgned to an Exhibitor to _?ffect a balance ?Ec%(aurgt
congestion, to avoid confusion’in firm names, to so}ve competitive conditions or similar reasons. An ibitor
may not share or sublet space without permission of Show management.

4. Genera) Regulations: Loud speaking soupd.displays are not permitted and the Show management reserves the
rw%ﬂbto r(ifuse%nﬂ equlﬁblt '?hat 0es NQ gltFeu: LP %ent, coni%rm to theg[en ral tenorofa'r[hegShow. Aﬁ
exhibits, ackwg san(%decoratlons will be limited to 8" in height except actu eq_mﬁmentt tin normg

g %(/?/“nqlgnea)éceer%e%{[hls eight. Permission to exhibit equipment with abnormal heights must be obtained from the

5. No soliciting for busjiness shall be permitted in aisles or in other Exhibitor’s bgoths. ibitors may onl
dlstr_(b_utes %es, catallo €s, pamph]fets anc? Pu%llcatlons _strlctlf wit m_tﬁwe co |ne%oli?)t%le|rown o%t%s yNo
Eﬁhl itor wi erg)ermnte to conduct any extreme promotional Stunts without first obtaining permission from
Show management.

6. Utl|lt§/ Serwcef,_ a@_ﬁi_Booth Furnishings: Exhibitor shall have no auth%rlt tﬁ_lncur, and will not incur any
expenses, cost or liahility as, for, or a alh stt e_B_ecatu[Clwc Center. . The exhibitor wil pa}éa .costs a

fx ?n e whatsoe e[ |g connection with his exhibit, IRC Hdlpc? moving in an movm%out. Exhibitor's e
1able for any and all damages that he may cause to the building or otherwise in connection with his exhibit.

7. All Eéhlblt and booth material, partic IarIP( draé)eé,, curtains, table caqvers, etc., must comply with Federz?l,

State and City Fire Laé/jvs, Inrsurance Underwi |tgr nd Hotel safety re Lh&%l_ons and must be fla eP_roof. Al

gac ing containers and similar materla!f_must e.removed from the €x |t|onfarea.u on completion of the booth
rrangement. The Exhibitor is restricted in materials used to those which pass fire inspection.

8. Removal of GPods: No exhibit, or portion thereof, may be removed during the exhibition without the prior
written consent of the Decatur Civic Center.

?_. INSU 'E: If required b&/ law, Txhi&)itors must carr&/ Workmen’s Compensation, fomBrehenSIV? %?(neral
iabilit ,|r]c u ln% roducts and completed operations, independent contractors, personal in B/ and blanket
contractual liability. Exhibitor, by si nl?gt IS contract, warrants th% havfe the coverages r ré] ired. It 1s ve%
stron%a/ recommended that Exhibitors also carry insurance to cover Ioss of, o%dama%a_ 0, their ex b'ts or other
erso Igro ertgw ile such property is Jocated at, or. Is In transit to or from t edexh ition site.. While the
ecatur Cjvic Center magrﬁr vide s curl%ﬂuar s, this |s solely as an accommaodation to Exhibitors and the
Decatur Clvic_ Center asstrnes no responsibility for any %ss, d mag_ or nljur to ar&yrﬁ)rofoert of the Exhibjtor or
to an OLItSO Icers agentﬁ, emoplo es o[ contractors, wheth raﬁtl utable t0 accident, fire, eftoran){ot er
causé whatsoever. Thé Exhibjtor e ?ress agrees tg save and hold harm gss the Decatur Civic Center, the
management, agents and employees from anyand all claims, liabilities and Igsses for injuries to persons

includm% dTat ) or damage to groeperty arising in connection with Exhibitor’s use of the exhibit space,
xcept such losses as may be the result’of the sole negligence of the Decatur Civic Center.

10. The Show mana%ement will coorPerate full}/, but cannot take res onsibilitx f%lr damage to Exhibitor’s
proEerty, lost shipments either coming in or,g,o,ng out, or,form,ovmgpco,sts. Any ,ameg ue to inadequately
acked Fg%p'grty 1s Exhibitor’s own reslaons bll‘% afexhl it fails to arrjve, Exhibitor will be pevertheless
esponsible forbooth rent and no refund will be made.” Exhibitors should ¢arry insurance against these risks.

]hl. Unethical conduct or infraction of rules on the ﬁ]art of the Exhibitar or his ree/resentatives or both will subj(fct
the Exhibitor or his representatives to dismissal from th exhltl))lt arefl, in which event It IS ag;(reed that no refun
?Qsad tbgfrgg%ed%rsgiggﬁher, the Decatur Civic Center will not be liable for any damages or expenses incurred as a

12. Exhibitars, or thejr agents, must not injure or deface the walls or. flpors of the Building, the booths, or the
ggumiggwegﬁt at the [)ooths. %men suc damajge appears, tﬁe Exhi !tor is ﬂaﬁe to the owner%f '91e property so

13. If the Exhibitor fails tlo o]g%up¥ the space contracted f [) the Decatur Civic Center hs entitled to the full.
mount of. the space rental. If booth space Is not occupied before Show o&enm% the Show management will
ay thg right to use such s %ce as It sees fit to eliminate bJank spaces In the Show, In the event that the Show is

not held for reasons beyond the control of the Decatur Civic Center, the Decatur Civic Center. will return to the

Exhibitor all qumes i}%ald for space rental, less the Exhibitor’s pro rata shar?]of he Decatur Ciyic Center out-of -

POC et expenditures incurred for.the production, of t e?p)ow. n the eventtheS ow is not held or any other
eason, all monjes previously paid py the Exhibitor will be refunded. In either of the aforementioned events, the
Exhibitor does hereby walv nﬁ %alm of amage compensation or refund of money paid to the Decatur Civic

Center, except to the extent of sich reimbursemént

14. Miscellaneous: The erv'ng of alcohglic bevera %s and/or foods by Exhibitors in any part of the Show
premises is not permitted, unless permission Is giveri by Show management, in advance.

Eagh Exhib‘tor m%s%name at least one person to be its representative in connection with installation, operation
and removal of exhibit.

Any and all. matters or_guestions not specifically covered by the preceding rules and regulations shall be subject
to t}qe decalsion o?tﬁe Sﬂow management. 4 yIep g g y

Authorized Signature:

Decatur Civic Center:



